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APPENDIX   A 
 
 
 

INDEPENDENT  ASSURANCE  INSPECTORS GROUP (IAIG) 
PHONE LIST 

  
Last Updated  January 2016 

  
     Nadine Miller 

 
Thomas Lloyd 

 
Brad Busho 

Dist. 1 Mat'ls 
 

Dist. 2 Mat'ls 
 

Dist. 3 Mat'ls 
1123 Mesaba Ave. 

 
3920 Hwy. 2 West 

 
7694 Industrial Park Rd. 

Duluth, MN  55811 
 

Bemidji, MN  56601 
 

Baxter, MN  56401 
(218) 725-2737 

 
(218) 755-6545 

 
(218) 828-5753 

FAX (218) 725-2814 
 

FAX (218) 755-6540 
 

FAX (218) 828-5816 
Cell (218) 348-6297 

 
Cell (218) 766-6949 

 
Cell (218)232-6748 

     
     Teresa Mertens 

 
David Brunner 

 
Jon Vlaminck 

Dist. 3B Mat'ls 
 

Dist. 4 Mat'ls 
 

Dist. 8 Mat'ls 
3725 12th. St. North 

 
1000 Hwy. 10 W. 

 
Box 768 

St. Cloud, MN  56303 
 

Detroit Lakes, MN  56501   
 

2505 Transportation Rd. 
(320) 223-6555 

 
(218) 846-3613 

 
Wilmar, MN  56201 

FAX (320) 223-6582 
 

FAX (218) 846-0744 
 

(320) 214-6348 
CELL (320) 241-6290 

 
Cell (218) 849-7393  

 
FAX (320) 214-6306 

    
Cell (320) 894-7409 

     Steve Reinardy 
 

Mike Sroga 
 

Greg Bohmert  
Metro Dist. East 

 
Metro Dist. East 

 
Metro Dist. West 

Waters Edge Mat'ls 
 

Waters Edge Mat'ls 
 

Waters Edge Mat'ls 
1500 W. County. Rd. B2 

 
1500 W. County. Rd. B2 

 
1500 W. County. Rd. B2 

Roseville, Mn 55113 
 

Roseville, Mn 55113 
 

Roseville, Mn 55113 
(651) 234-7356 

 
(651) 234-7356 

 
(651) 234-7356 

FAX (651) 234-7358 
 

FAX (651) 234-7358 
 

FAX (651) 234-7358 
Cell (651) 755-1581 

 
Cell (651) 775-0997 

 
Cell (651) 775-1005 

     
     Dave Wilkerling 

 
Ken Pickett  

 
Mitch Jordahl 

Metro Dist. West 
 

Dist. 6 Mat'ls 
 

Dist. 7 Mat'ls 
Waters Edge Mat'ls 

 
2900 48th. St. N.W. 

 
2151 Basset Drive 

1500 W. County. Rd. B2 
 

Rochester, MN  55903 
 

Mankato, MN  56001 
Roseville, Mn 55113 

 
(507) 286-7586 

 
(507) 304-6187 

(651) 234-7356 
 

FAX (507) 285-7112 
 

FAX (507) 304-6191 
FAX (651) 234-7358 

 
Cell (507) 251-0138 

 
Cell (507) 380-9619  

Cell (651) 775-1042 
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APPENDIX   B 
 
 

Current procedures for setting up NEW IAI PROJECTS in the 
IAST files and Database 
 
All Projects must meet and follow the current year MnDOT   IAST Schedule of Materials Control for all State 
and Federal Aid Projects.   
 

1. First review a copy of the Project plans & proposals for construction projects in the district. 
 

a) Each district has their own process for getting a set of plans for IAST review: receive a hard 
copy set, place printing request for a hard copy set, or reviewing an electronic copy.  Remember 
also to include State Aid/ Coop Agreement projects. 

 
b) Before you proceed too far, you first need to determine if the Project even requires IAI 

involvement/oversight.  Most all of the Projects we receive require IAI review, but some State 
Aid jobs, or 100% locally funded jobs do not require IAI involvement, if in doubt, be sure to 
check the funding source. Projects that fall below IAST minimums or have no federal or state 
funding still need to be documented and tracked somewhere for future reference, either in the 
IAST database and/or a separate spreadsheet. 

 
c) Once you determine the current year IAST Schedule of Materials Control, then go to the back of 

the proposal and under the Schedule of prices, and find / compute / highlight any of the above 
Project materials quantities, and see if they meet IAI minimums. 

 
d) When going through the plans/proposals, there are several important items which must be looked 

up, researched, and documented in order to enter the project in the IAST database. Write the 
information down on the plan/proposal outer jacket for quick future reference.  
• First find the Projects LOW SP #  Also include the Fed ID # if it is applicable   

(for example… STPX 8207(045) 
• Find the Projects starting and ending dates (or # of working days).  
• Find out who the Project Engineer is. If it is a Consultant, be sure to get ALL of the 

following information: Engineer’s complete name, company name, office address (or where 
they want all project information sent to), contact telephone #, and most important – their 
current E-Mail address. 

• The next thing is to find out if the Project meets the minimum quantities which will require 
IAI oversight. This is accomplished by consulting the most current IAST Schedule for the 
construction year. (Remember-all estimated quantities are approximate!- if  they are close to IAI review, 
for example; 190 cy3 concrete, or 470 tons bit-err on the side of caution and do IAI reviews). 

 
e) Go through the proposal and locate the following sections that detail: (2105) or (2106) 

Excavation & Embankment; & (2211) Aggregate Base: & (2221) Aggregate Shouldering. 
Determine by reading through that section of the proposal whether compaction will be achieved 
by “Quality Compaction Method” or the “Specified Density Method”.  This will decide whether 
to check “Sand Cone” or “DCP” requirements in the database & which tests IAI are required to 
observe for the job. If the proposal says “Excavation & Embankment shall be performed in 
accordance with the provisions of MnDOT “2105” or “2106” and the following: and remains  
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APPENDIX   B  (continued) 
 
 
silent on the above wording, it automatically defaults to “Specified Density Method”. If it says 
“Compaction shall be achieved by the “Quality Compaction Method” you will not need to do 
sand cone or DCP’s. Also be sure to check all sections, they may specify a different compaction 
method than “2105”- possibly using, LWD, or Nuke Gage could be specified.               

 
f) Be sure to check for any Concrete Paving (2301) on the project. If there are any, you should note 

that on the front of the proposal and check all appropriate boxes in the “Required Project 
Observations” when you create the requirements in the IAST database. 

 
g) Once the current IAST Schedule is established, then go to the back of the proposal and under 

the Schedule of prices, and find / compute / highlight any of the above Project materials 
quantities, and see if they meet IAI minimums.  

 
h) If the Project meets even one of the above IAI requirements, then it requires an IAI packet/Lead 

letter be sent to the Project Engineer.  
 

2. Next go through set of plans, you need to keep only the following sheets: 
• First page- (Cover/title sheet with location, SP’s  index on it) 
• General layout sheets 
• Estimated Quantities & tabulations sheets 
• Standard plates with Construction & Soils notes attached 
• Earthwork tabulation & summary sheets 
• Typical Sections 
• Any construction plan, details, or misc. sheets which may be pertinent. 
• General layouts 

 
If you have a set of hard copy plans & proposals, band these together and save in a file area.                                                          
It is helpful to save then until the project is done & finaled out. 

 
3. Enter the project into the IAI database. 

• Log to IAI Database : http://ias/ 
• Click the grey “Project” tab and in dropdown “Search project”. 
• Type in project Sp. (or use dropdown & choose) then click “search”.  
• Government unit dropdown, check appropriate box. 
• If the project doesn’t show up under search, then click “create new project”. You will then 

need to find & enter manually all the information in the tab before you can save the project. 
• If project shows up after search, click the “hand/edit” icon at the far left. 
• When the project details show up, the body items should already be populated from PPMS, 

but you will manually need to enter the following data in order to save the project in the 
database and print reports: 
o Project type 
o After your plan review, you should have determined whether it met IAST requirements, 
IF NOT then check the “below IA minimum” box. 
o Start date-click calendar & pick correct date 
o Federal Project number (if any) 

 

 

http://ias/
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APPENDIX   B  (continued) 
 
 

o District- check correct dropdown box 
o Project Engineer- click “select”- type in last name and click search. When pick list comes 
up, click “select” on correct name. 
o Materials Engineer- click “select”- type in last name and click search. When pick list 
comes up, click “select” on correct name. 
o End date- click calendar & pick correct date 
o Project comments: This is an important box to fill out since it will populate the comments 
areas in all reports. If below IAST minimums, type it in here. 
o Click “save” should come up “The Project saved successfully”  

 
• Click “IA Requirements “tab  and then select either “add Bituminous requirements”/ add 

Concrete requirements” / add Grading & Base requirements” 
• Once in the tab select every box that meets IA requirements, then click “save” 
• Exit out of data entry menu to main (opening) menu 
• Click back to Project details tab and click “Preview Email (to logger user). This action will 

generate a project “Lead Letter” and send it to your Outlook in-box. Here you can edit it if 
necessary, and send it out directly from your Outlook. Just a note: if you happen to click the 
“Send Lead Letter” box in the Project details tab, it will send a corrupted copy generated 
from the database- remember as of now, this function on the IAST database isn’t working 
correctly! 

• Click the grey “Report” tab, and then click “the blue “Reports (click here to access the 
reports)”. When the reports folders comes up, click “Project Summary”. Fill in all the 
appropriate parameters, and then click “View Report” at the bottom left of the page.     

• The database will then print a Crystal Report of the project details, requirements, and 
comments. This is the copy you need to send to the Project Engineer, and also print a copy 
for the IA hard copy files.   

• Send a copy of the Lead Letter, Project Summary IA requirements, and IA staff contact 
information the Project Engineer. Note: you are not required to send out a lead letter, 
summary, or IA contact info if the project has no IA requirements or is below IA minimums!         

                  
1. Create an IA hard copy Project file (optional- but very helpful for project certification!)    

• Create a project file in cabinet and label it with SP. & highway designation. 
• Enclose in the file a copy of the lead letter & Project Summary Requirements from the 

database, plus any other contact information you may have. 
• As the job progresses, you will create additional contacts with each IA review.                                                                                                                                                                                                                                   

When you enter these IA reviews into the IAS database, you will need to print out an 
individual contact report for each person, and staple it to the job 
paperwork/reports/worksheets you collected from the field review - put all these in the hard 
copy file.  

• All District (STD) lab reports, equipment calibrations, plant reports, test tolerances, and any 
other project information will be gathered and kept in the hard copy file. You will need this 
when reviewing and signing the Project Materials Exception Summary. 
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APPENDIX   C 
 
 
 Procedure for reviewing and processing “Materials Certification Exception 
Summary packet”   
          

• Materials Certification Exceptions Summary sheets typically come into District offices a few months 
after job completion; (sometimes though it may take years (from State-aid/Consultants). In addition 
there may be some Project Exception Summaries that were sent back to the Engineer for an 
enhanced resolution, tolerance issues, missing paperwork, missing deducts/penalties, etc.. Only to be 
re-submitted a year or two latter with nothing changed to “try it again”- and see if they can “slide” it 
through the process this time. This is a reason to track them on a spreadsheet. 
 

• First make sure the Exception Summary Certification packet is Complete- this means all required 
documentation must be included in order to correctly review & process: 
o Project tester roster- listing only technicians who performed physical testing on the job. 
o Bit/Concrete plant materials summary-this report is generated by whoever (Agency or 

Consultant) did the Quality Assurance (QA) at the plants on the project. It should document 
any/all materials exceptions or tolerances found at the plant during production, plus list any 
recommended deducts for the non-conforming materials. 

o Supporting Project paperwork- copies of any change orders, supplemental agreements, back 
sheet item exceptions, disincentive worksheets. 

 
• The Materials Exception Summary (Form TP-02171-04) must document every materials or personnel 

Exception they are aware from the field and have a proper resolution. 
 

• If the packet is complete, pull out the IAI Project file from the main cabinet and go through the 
lab/field reports and job paperwork available in the files/database look for any problems or 
exceptions. 

 
• There may be some IA Exceptions (lab/field test tolerance, missing tests, non-certified personnel, 

non-approved materials, plant issues) that the Project Engineer may not be aware of. IAI must then 
document on the summary form: the specialty, exception description, doc. reference, & IAI initials 
on the form, but leave the resolution box blank, and RETURN the packet the Project Engineer for a 
valid, appropriate resolution. IA staff is not responsible for deciding resolutions-but we may make 
suggestions if asked. 
 

• The Materials Exception Summary Form should be signed in blue ink and dated by the Project 
Engineer in the proper area (lower right hand corner of the sheet). The Project Engineer should not 
sign in the District Materials Engineer spot nor check any of the IAI check boxes in the lower left 
hand side of the form. 

 
• If it is determined that all the paperwork is correct, and any/all job exceptions have been rectified, 

check the appropriate IA box in the lower left hand corner of the sheet, initial & date it after the box. 
 

• Deliver the reviewed, signed packet to the District Materials Engineer for their signature. Once 
signed, return to sender/Project Engineer for final disposition. 
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APPENDIX   D 
 

Minnesota Department of Transportation 
 

To: All Construction Resident Engineers;       Date: 11/18/2008 
 Materials Engineers; Project Engineers;  
 Project Supervisors; Project Personnel;  
 Consultants  
 

From: Keith Shannon     Tom Ravn              
Mn/DOT Materials Engineer               Mn/DOT Construction Engineer                                                               
Office of Materials and Road Research              Office of Construction and Innovative Contracting  

 (651) 366-4228               (651) 366-5590 
 
Subject: Materials Certification Process; 
 
With the many new faces in MnDOT over the past few years, and with an increased use of Consultants in 
Project Administration, clarification of the Final Materials Certification process and the required supporting 
information needed is necessary. The goal is to develop a better understanding of the Materials Certification 
Exceptions Summary Form TP-02171-04 (“Exceptions Summary”), and create a Packet for submittal that is 
simple and complete. This will also expedite the Exceptions Summary through the certification process. This 
memo is meant to be a quick summary guide of the detailed process, consult the Contract Administration 
Manual for in-depth explanations and Exception Clarifications.  We are operating off the process defined in the 
Contract Administration Manual last updated May 12, 2008; under “Documentation of Pay Item Quantities” (5-
591.410).  The website can be found at: http://www.dot.state.mn.us/const/tools/conadminmanual.html . 
 
This process for Materials Certification applies to all MnDOT (including MnDOT Consultants) Construction 
and Maintenance Contract projects, whether or not Federal–Aid funding is involved. Projects administered by 
local agencies shall follow the process required by the State Aid Division, which has elected to follow the 
Standard Certification process in Federal-Aid projects as explained above, unless the project is funded by 100% 
state aid or local funds (no Federal-Aid), in which case the IAST schedule does not apply. Please contact 
appropriate District Materials Office or State Aid Office if you are unsure if the project status is subject to State 
Aid requirements. 
 
BACKGROUND; 
Federal requirement (23 CFR 637) states that for all Federal-Aid highway projects, State DOT’s have a Quality 
Assurance Program in place to insure compliance. The MnDOT Quality Assurance Program consists of all 
those planned and systematic actions necessary to provide confidence that the product or service provided by a 
highway construction contractor, personnel, or construction product vendor meets MnDOT’s requirements for 
quality.  
 
The Quality Assurance Program consists of three parts: 

2. Acceptance Program (QC/QA program, Technician, Lab, Plant, and Equipment Certifications, 
Approved Products, Schedule of Materials Control). 

3. Independent Assurance Program (Inspector evaluations and reviews, calibrations, laboratory 
companion and proficiency samples). 

4. Materials Certification (Project Materials Certification-current tech memo, Office of Materials and 
Road Research Annual Project Compliance Reviews, State Aid Project Audits/Reviews). 

     
 
 

 

http://www.dot.state.mn.us/const/tools/conadminmanual.html
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APPENDIX   D  (continued) 
MATERIALS CERTIFICATION PROCESS 

 
Field Documentation 
The Acceptance Program is used to verify material quality as materials are incorporated into a project, accepted, 
and paid for. Whenever Exceptions to the Acceptance Program requirements occur, those Exceptions and 
corresponding Resolutions must be documented. 
 
During the course of the project, and prior to or at the time of Final Acceptance of Work (MnDOT Spec 
1516.2), The Project Engineer will record Exceptions and Resolutions on the Exceptions Summary and/or 
document Exceptions and Resolutions by Supplemental Agreement, Change Order, or Back sheet Items. The 
Project Engineer will consult with and request input from the appropriate Specialty Offices, or District 
Materials Engineer. Both the Project Engineer and District Materials Engineer sign the Exceptions Summary to 
indicate that they have had the opportunity to review the project during construction, and provide input. The 
Specialty Offices upon request will provide separate documentation that allows the Project Engineer to 
complete the form. At the time of final acceptance of work, the Exceptions Summary must be completed and 
all Exceptions resolved.  
   If the Exceptions Summary is not submitted correctly, or if all Exceptions and Resolutions have not been 
addressed, the Office of Construction and Innovative Contracting will delay submittal of the Final Payment 
Voucher and may not certify the project which may result in funding for the project to be questioned. 
 
All Exceptions to the Acceptance Program requirements must be recorded on the Exceptions Summary, 
or listed on the Summary Report of Supplemental Agreements, Change Orders, and Back sheet 
items attached to the Exceptions Summary.  
 
The following are job EXCEPTIONS: 
 
Failing Tests  Any failure of an acceptance test (ie. a field test, quality control test, verification  
   companion test, etc.). Corrections or deductions resulting from  
   failing tests must be listed as Resolutions of Exceptions.  
 
Missing Tests  Any missed field test, quality control test, or verification test. Tests  
   include required observations of quality control tests. 
 
Test Tolerance Any tolerance failure between an acceptance test and the corresponding 
   companion proficiency or Independent Assurance sample test. Companion 
   sample tests are performed between: 

• Field and Laboratory samples 
• Quality control and Quality assurance samples 
• Verification and verification companion samples 
• Field and Independent Assurance samples  
• Quality control and Independent Assurance samples 
• Plant monitor’s quality assurance or verification samples and IA  
 

   Note:  When an acceptance test passes and the companion proficiency or  
   Independent Assurance sample fails, but is within the allowed tolerance, 
   there is no Exception that has to be documented.  
 
Non-Certified  Any acceptance samples taken or tests performed by non-certified or  
Testers  under-certified testers. This includes contractor quality control tests  
   when used for acceptance and Agency verification tests. Tests not  
   performed in a qualified (certified) laboratory or field testing lab. 
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APPENDIX   D (continued) 
 
Other Exceptions  

• Material accepted from a non-approved source 
• Missing Certificates of Compliance, etc… 
• Paving without an approved Mix Design 
• Independent Assurance tests fails and is out of tolerance 
• Mix or paving out of a non-certified plant 

 
The following are NOT Exceptions: 

• Low concrete cylinder strength break. This is not an exception unless cylinder strength is 
specified on that project. Any pattern of bad breaks should send up a red flag to be 
investigated (past years thru 2015).  

• NOTE: Starting in 2016 concrete cylinder break failures and lab to lab 
tolerances will become an exception and need to be listed & resolved on the 
summary under the new    “ASTM 2461 Contractor mix design” specification. 

• Independent Assurance test fails, but is within tolerance of the passing field test. 
 

  Note:  This is a partial list of the most common Non-Exceptions; consult the Contract   
 Administration Manual and/or the Spec book for a complete list. 
 
RESOLUTIONS: 
Resolutions are required for all Exceptions recorded on the Exceptions Summary. Resolutions can be brief, but 
must describe the action taken or the rationale for taking no action. Supporting documentation should be 
contained in the file and the document location referenced in the appropriate column. Examples of actions taken 
as Resolutions may include “standard deduction applied”, or “$ per unit deducted applied”, or “mix rate 
changed and testing rate increased”, or “testing equipment recalibrated, test rerun and passed”, or “area re-
watered and re-compacted, test rerun and passed” etc. 
 
Resolutions may also result in no actions having been taken. This is an acceptable resolution when accompanied 
by appropriate rationale. Often, “substantial compliance” or “Materials incorporated in-place performing 
satisfactory” or “in close conformity” will be used for resolutions in these situations. Generally, these 
resolutions should only be used for a minor test failure or the omission of a couple of tests out of many 
required tests.  Also rationale for taking no action must be included on the form. If any of the above resolutions 
are overused, it will result in the Summary Form being returned.   
 

Final Materials Certification Exceptions Summary Form (TP-02171-04)  
 
It is the responsibility of the Project Engineer to verify that all aspects of the Acceptance Program were 
complied with and that any Exceptions are appropriately resolved and duly documented on the form. By signing 
the Materials Certification Summary form in the lower right hand corner of the sheet, the Project Engineer is 
certifying that all aspects of the project have been properly completed. 
 
The District Materials Engineer is responsible for making sure all Independent Assurance activities are 
completed, tracked, and reported on the form in the lower left hand corner. The District Materials Engineer or 
their representative is responsible for checking the appropriate box in the lower left hand corner of the form, not 
the Project Engineer.  
 
The Independent Assurance summary is reported annually to the Federal Highway Administration and is 
separate from the Materials Certification Process. It is an unbiased and independent evaluation of all the 
sampling and testing procedures used in the Acceptance Program, and aids the Project Engineer in assuring 
overall Project compliance. 
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APPENDIX   D (continued) 
 
 
The following paperwork MUST be attached and included in the overall Packet to expedite the 
Exceptions Summary through the process:  

 
• Materials Certification Exceptions Summary Form (TP-02171-04) completely filled out and signed 

in blue ink by the Project Engineer in the lower right hand corner. (Do not check IA boxes in the 
lower left hand corner of the form). Include all material specialty items used and any Exception 
descriptions and subsequent Resolutions. 

• Project Technician roster listing ONLY the technicians/testers/samplers that actually did 
physical testing on the project (density, DCP, gradations, air, slump cylinders, etc.) Do not list 
observers or personnel involved in checking finals/office personnel.  

• If MnDOT, an outside Agency or Consultant lab did the QA work, include their test results from 
the project and any Resolutions. 

• Bit/Concrete plant materials summary-this report is generated by whoever (Agency or 
Consultant) did the Quality Assurance (QA) at the plants on the project. It should document 
any/all materials exceptions or tolerances found at the plant during production, plus list any 
recommended deducts for the non-conforming materials. 

• Any Supplemental Agreements, Change Orders, or Back Sheet Item Exceptions.  
 
Note:  Any errors or missing documentation will result in returning the form back to the Project Engineer for 
corrections. 
 
With all of the required information included or attached from above, the process for Final Materials 
Certification begins. Independent Assurance will review their Project records and lab reports, and check sample 
IAI/ Field/Lab tolerances. If an IAI missing, failing, uncertified, or test tolerance Exception is found; it, along 
with the lab reports, will be sent back to the Project Engineer to be included on the Exceptions Summary, along 
with the suitable Resolution from the Engineer. 
 
If after reviewing the Exception Summary all is found correct, IAI then checks the appropriate box in the lower 
left hand corner of the form, initials and dates it, and then sends it on the District Materials Engineer.  Who after 
review, either signs and returns the form/packet to the Project Engineer for final processing, or can elect to 
return it unsigned for incomplete paperwork or improper/missing Resolutions to Exceptions.  
 
Hopefully this memo will provide assistance through the process of Materials Certification. Please remember 
the purpose of this method is to provide reasonable assurance that all aspects of the Acceptance program have 
been satisfactorily completed and that the materials incorporated are in conformance to the Contract 
Specifications. 
 
If you have any questions regarding this memo, contact either: 
Mike Leegard (mike.leegard@dot.state.mn.us) @ (651) 366-4219   or  
Curt Turgeon (curtis.turgeon@dot.state.mn.us) @ (651) 366-5535 
 
 
 
 
 
 
 
 
 
 

mailto:mike.leegard@dot.state.mn.us
mailto:curtis.turgeon@dot.state.mn.us
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APPENDIX   E 
Minnesota Department of Transportation  
District Materials Office       
1500 W. County Road B-2                                                             
 Roseville, Minnesota 55113 

 
To:  All Contractors- Plant and field; Consultants;                                               Date: 3/01/2015 
        Project Engineers; Project Supervisors; 
        Project Personnel, Metro Inspection, IAI   
                                                                    
 
Subject: Provisional Certification Clarification; 
 

There have been some questions that have arisen lately regarding Provisional Certification of Technicians. 
There needs to be some clarification to just what “Provisional Certification” means, who issues them, and 
how long they are good for. This letter should help clarify these uncertainties. 
The in–depth answers for these questions can also be found in the Technical Certification Handbook on the 
MnDOT - TCP website-www.dot.state.mn.us/const/tcp/pubs.html 
 
The intent of Provisional Certification is that it allows companies or agencies to utilize new or temporary 
employees to perform routine field and/or laboratory sampling/testing, normally requiring formal certification, 
during the current construction season.  
 
Provisional certification is limited to only specific level #1 testing procedures (i.e. air, slump, gradations, 
moisture, sand cone, DCP etc...).  A provisionally-certified technician cannot be used in lieu of a certified 
technician, but must be under the direct supervision of a Level 1 or Level 2 individual formally certified in the 
same technical area.  An exception is given if the provisional tester carries a communication device that 
provides immediate contact with their certified supervisor. Supervisor must be available during all operating 
hours and must be available at the location within 1 hour if requested.  
 
In regards to Concrete and Bituminous Plant level #1 Certifications: Due to the requirement from the 
Concrete Office that the technician must be fully plant #1 certified and be able to review and sign batch 
tickets, Concrete Plant #1 provisional Certifications cannot be issued. Sampling/splitting, moisture, and 
gradation provisionals can still be issued, but only for testing, this will not permit signing of batch tickets or 
mix design changes.  For bituminous plant testing there will not be a Bit plant #1 provisional, but upon 
demonstrating the knowledge and ability to perform all the individual tests, the tester will be issued 
provisional certifications for each of the tests they can do correctly. 
 
Only Full time students working construction jobs can be provisionally certified each summer until 
graduation, with no fees. They must be in” full time “status- meaning full credits the previous winter and 
again for the fall quarter. 
 
An individual other than a full time student may be provisionally certified for one additional year with the 
written approval of the MnDOT District Materials Engineer, who will consider each exception on an 
individual basis. While there is no fee for the first provisional, a $150 fee, payable to the Commissioner of 
Transportation, will be charged for the second review if granted. You will get one try for passing a second 
provisional; there are no re-do’s.   
 
All Provisional certification cards are issued by Mn/DOT District Materials Independent Assurance Inspectors (IAI). 
All Provisional certification cards must be signed by the granting authority and will expire December 31 of the year in 
which it was issued (i.e. 12/31/2015 for this current season). Individuals who are provisionally certified and expect to 
be testing again next year must attend and pass formal certification training classes during the next training season- (try 
to sign up ASAP in the fall, not in the spring). After January 1 of the following year, the provisional card is expired no 
longer valid for any purpose, there is no grace period between the time it expires (on 12/31) and you take formal 
certification classes. If you elect to continue testing without formal certification, you run the risk that all testing done 
between provisional expiration and formal certification will be considered uncertified, and subject to penalties. 

 

http://www.dot.state.mn.us/const/tcp/pubs.html
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APPENDIX    F 
 
 
 

BITUMINOUS REVIEWS 
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APPENDIX   G 
 
 
 
 
 

CONCRETE  REVIEWS 
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APPENDIX   H  
 

GRADING & BASE REVIEWS 
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 APPENDIX    I  
 

NUCLEAR DENSITY & LWD REVIEWS 
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APPENDIX   L (continued) 

IA NUCLEAR DENSITY & LWD REVIEW PROCESS  
 
Independent Assurance Check for Nuclear Density Gauges & LWD Device 
 
1. General Overview: LWD operators will follow a) b) c) requirements ONLY 

 
The following establishes a method for verifying whether a nuclear density gauge is properly operating, and 
whether the operator understands proper procedures for running the nuclear gauge. 
Nuclear gauge operators are to demonstrate proficiency in operating the gauge at a project.  This will 
represent the Independent Assurance portion of the program. If more than one type of nuclear gauge 
(different series or manufacture) might be used during the course of the project, then each gauge is to be 
checked by this procedure.  For full procedure refer to AASHTO T310 or ASTM D6938. 
 
On Pages 75 and 80 of the Grading and Base Manual it states that a nuclear gauge may be used to determine 
moisture content or density per AASHTO T 310 or ASTM D6938, Direct Transmission Method.  AMRL 
(AASHTO Materials Reference Laboratory) Accreditation is required for QA of Federal Aid projects in 
2015.  Provide copies of the following documentation to the Project Engineer:   
 
a) Facility AMRL accreditation (required for QA of Federal Aid projects in 2015),  
b) Annual training records of all nuclear device users and 
c) Annual records of calibration of all nuclear devices used. 
 
2. Nuclear Gauge 
The gauge should be properly warmed up per the manufacturer’s recommendations before starting any 
check. This permits the electronics to warm up to operating temperatures.  
 
3. OPERATOR 
The operator is to demonstrate understanding of the gauge's fundamental operations, which include the 
following: 
a. Gauge turned on and permitted proper warm up time as per manufacturer? ____ 
b. Set up, establish, and record a standard count? ____ 
c. Maintained a minimum of 3 ft. (1 m) distance from gauge when in operation? ____ 
d. Verified all offsets and correction factors were turned off? ____ 
e. Gauge permitted to determine density and results recorded? ____ 
f. Were there any vehicles within 10 ft. (3 m)? Yes / No 
g. Were there any nuclear gauges within 30 ft. (10 m) Yes / No 
h. What was the density determined? _________________ lb./ft3 or kg/m3 
i. What was the moisture determined? _________________ %. 
j. Obtain copies of required documentation as spelt out above in italics. 
  District or Agency    Works For  
  Operator’s Name:    Prime Contractor  
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  Project Number:    Date:  
  IA Inspector:    

Comments:   
       

APPENDIX   L (continued) 
 

Documentation of Nuclear Gauge Training  
 
1) For projects let prior to January 1, 2105, IA review would be needed if Nuclear Density Devices are 
used and there are federal funds used.  Follow the IA procedure attached.   
 
2) For projects let after January 1, 2105, AMRL accreditation is required, an IA review IA not required 
but the AMRL documentation must be presented to the Engineer.   
 
3) If you wish to provisionalize personal for densities on a nuclear device, I would accept one of the 
following 
 a. AMRL documentation as will be required after January 1, 2015  
  i. AMRL facility accreditation (for QA on Federal Aid projects let after 1/1/2105), 
  ii. Annual training records of all nuclear device users and 
  iii. Annual records of calibration of all nuclear devices used. 
 
 b. Use the IA procedure attached and  
  i. Annual training records of all nuclear device users and 
  ii. Annual records of calibration of all nuclear devices used. 
 
Expectable Training for Nuclear Density Gauges 
 

i. “Consultant” Radiation Safety Course Content for Portable Gauge User Certification 
b. 1.5 to 2 hours of radiation safety and regulatory requirements with the emphasis on practical subjects 

important to safe use of the gauge; the difference between exposure and contamination; internal and 
external exposure; using the ALARA concept to minimize exposure; security and surveillance of 
gauges; the location of the sealed sources within the gauge; inventory; record keeping; incidents and 
reporting; licensing and inspection by regulatory agency; need for accurate and complete information; 
employee protection; deliberate misconduct.    

c. 1.5 to 2 hours of practical explanation of portable gauge theory and operation; operating, emergency, 
maintenance, and transportation procedures, and field training emphasizing radiation safety and 
including test runs of: setting up and making measurements with the gauge, controlling and maintaining 
surveillance of the over the portable gauge, performing routine cleaning and lubrication, packaging and 
transporting the gauge, storing the gauge, and following emergency procedures. 

i.   “Consultant” Radiation Safety Course Examination 
a. The individual must complete a 50 question closed book examination with at least an 80 percent 

correct score required to pass.  The exam will emphasize radiation safety of portable gauge 
storage, use, sealed source location, types and quantities of radioactive material used, licensing 
and reciprocity, maintenance, and proper transportation procedures.   A review of answers to 
missed questions will immediately follow the scoring of the test. 
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ii. Nuclear Density Company Training Certification  
a. A company or manufactures training program that covers safety and operation of portable nuclear 

gauge. A certification of successful completion of any training course is required upon request 
by any Agency personnel. 

APPENDIX   L (continued 
 
 
iii   LWD Density devise: Follows the same paperwork requirements for IA reviews as the as the Nuke.              
                        Please follow the most current LWD procedures as specified in the current Grading & Base  
                        Manual: 
                         
                        http://www.dot.state.mn.us/materials/manuals/GBase/2015gbmanual5222015.pdf 
 
                        5-692.256 Light Weight Deflectometer – LWD Procedure & Target Value Determination 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

http://www.dot.state.mn.us/materials/manuals/GBase/2015gbmanual5222015.pdf
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  Dryer Drum Plant – Certification Report 
 
Name of Company 
 
 

Plant name 

Address 
 
 

Plant location 

Authorized Employee 
 
 

Plant Operator 

Telephone no.:         
 
                                 

Telephone no.:                                         

Plant Make                                                  Model                                                    TPH Rating 
 

 
 
Being a duly authorized agent of the above mentioned company, I hereby acknowledge 
that the following conditions have been met: 
 

• Our Quality Assurance/Quality Control program is in compliance with all 
MnDOT specification requirements. 

• All plant operations equipment and bituminous mixture testing equipment is in 
proper working order and has been calibrated in accordance with all MnDOT 
specifications and requirements 

• All bituminous testing personnel have met MnDOT’s Technical Certification 
Program requirements for quality assurance projects. 

• A site map is attached showing the type of material, description, and locations of 
all materials to be used. 

 
 
 
 
Contractors Authorized signature:  

 
 
Comments:   
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         PLANT CERTIFICATION APPLICATION 
 
Name of Company:_______________________________   Plant Name:____________________________ 

Address:________________________________________   Plant Location:_________________________ 

Authorized Employee:_____________________________   Plant Operator:_________________________ 

Telephone No.:_(____)____________________________    Telephone No._(____)___________________ 

 

Being a duly authorized agent of the above mentioned company, I hereby acknowledge that the following 

conditions have been met: 

 

•  Our Quality Assurance/Quality Control Program is in compliance with all Mn/DOT Specification 
     requirements. 
 
•  All plant operations equipment and bituminous mixture testing equipment is in proper working order and 
     has been calibrated in accordance with all Mn/DOT Specifications and requirements. 
 
•  All bituminous mixture testing personnel have met Mn/DOT’s certification requirements for quality 
    assurance projects. 
 
•  A site map is available showing the type of material, description, and locations of all materials to be 
     used. 
 
 
 
    Authorized Signature:_______________________________________ 
 
I hereby request a Mn/DOT Plant Inspection to complete this application. 
 
 
 
        Application Request: 

Plant Inspected by:______________________________  ________ Approved 

        ________ Denied 

Reasons for denial:______________________________________________________________________ 

______________________________________________________________________________________  

 

Comments:_____________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________ 

 

                   ______________________________ 

Plant Inspector or Materials Engineer 
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Cement/Fly Ash - Mill/Power Plant 
Date 

Sampled 
 
 

Sample ID 
 
 

Admixture - Product Name 
 
 
Type 

Date 
Sampled 

 
 

Sample ID 
       
       
       
       
       
       
       
       
       
       
 

 

 
Minnesota Department of Transportation 

Contact Report - Ready Mix 

 
TP-2163 (5/8/2015) 

 
 

2015 
 

Plant Name:  RM #:   
Address:    

 

 
Batchman:    

Date:     
Phone:     
Email:    

Prior to the production of Department concrete each construction season, a Department Representative shall perform a 
thorough on-site inspection of the concrete plant with a MnDOT Certified Plant Level 1 or Level 2 Technician representing 
the Producer. 

 Cement, Fly Ash, AEA, and Admixture - Sample the products anticipated for use in Agency concrete when 
the plant is certified and record below. If additional samples throughout the year are required, record below as well 
as in your diary. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

In addition, the Concrete Producer must also provide the following copies of documentation: 
 

Lab Equipment Calibrations - Date of seive calibration: 
Scale and/or Meter Calibrations - Date of scale/meter calibration: 
Batch Ticket - A computerized ticket that includes all MnDOT Specifications and supporting information. 

 
Technicians 

MnDOT Certified Plant 1 Technician   Cert#     
MnDOT Certified Plant 1 Technician   Cert#     
MnDOT Certified Plant 2 Technician   Cert#     
MnDOT Certified Plant 2 Technician Cell phone #     

 

Agency  Representative: 
 
 

Approved Date: 
 

Not approved for the following reason(s): 
 
 
 
 
 
 

Re-inspected and approved on by 

Agency: 
Cell #: 

 
A MnDOT Certified Concrete Plant Level 1 or 2 Technician, representing the Producer, signs the report certifying 
compliance with the Certified Ready Mix requirements and continual maintenance of the plant to assure that the 
plant can produce concrete meeting MnDOT Specifications. 

After completing the Concrete Plant Contact Report, any procedural changes that cause non-compliance with this 
program may result in de-certification of the plant and cessation of further production of Department concrete as 
determined by the Concrete Engineer in accordance with 2461.3.F.4.h, "Decertification." 

Certified by:       
Plant Representative 

Email Contact Report and Certificate of Compliance to the Concrete Office at 
Conc1off.dot@state.mn.us or Fax to 651.366.5530.  
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September 1, 2003                                  CONCRETE MANUAL                                     5-694.145 (3) 

 
Figure B 5-694.145 
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